
16b May 2024
Caroline Weston, Clerk
Little Coxwell Parish Council

Dear Caroline,

Subject: Review of matters arising from lnbrnal Audit for 31 March 2024

Following my visit today, please find below the list of matters arising.

I found the records and systems of the council to be in excellent order.

The internal audit was carried out in accordance with the requirements of the Audit and
Accounts Requlalions 2015 and the guidance and instruclion in the Practitioners Guide 2023

Test Matter arising Recommended Action
A Appropiate accounting records have been propedy kept throughout the year

The records of the council comply \Mth this test
E This authoity complied with its financial regulations, payments were suppofied by

invoices, all expenditure was appmved and VAT appropiately accounted for
The records of the council now comply with this test

C This authotity assessed fhe significant isks to achieving its objectives and rcviewed
the adequacy of anangements to manage these

Email list The council operates an email list,
managed by the clerk, whose
GDPR compliance is unclear.

Using software such as Mailchimp
free will simplifo and clarifo this
matter.

D The precept budget resulted from an adequate budgetary prccess, progress againsf
the budget was rcgulaiy monitorcd, fhe reserves were appropiate

Reserves The reserves of the council, even
after allowing for planned projects,
are significantly higher than the
guidance of 12 months precept.
However the small values involved
should be taken into account.

The council needs to balance
resilience and the sunk cost to
residents.
A general reserve of around 24
months precept could be deemed
prudent.

Expected income was fully received, based on conect pices, prope y recorded and
promptly banked; and VAT was appropiately accounted for

Not applicable to this Council
F Petty cash payments were prcpedy suppofted by receipts, all pefty cash was

approved and VAT appropriately accounted for
Not applicable to this Council

Salaies to employees and allowances to members we paid in accodance wit this
authoity's approvals, and PAYE and Nl requirements werc prcpedy applied

Not applicable to this Council
Asset and investment registers were complete and accurate and propedy
maintained
The records of the Council complv with this test

I Peiodic Bank rcconciliations were canied out during the year
The records of the Council comply with this test

J Accounting statements prcpared during the year were preparcd on the conect
accounting basis, agreed to the cash book, suppofted by an adeguate audit trail and
debtors and creditors rccotded.

Recreation The council has for many years It would appear that this plan is likely
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ground lease been trying to arrange a long term
lease with the district council to
allow better management of the
recreation ground.

to start moving forward in2O24l25

K Ceftified Exempt in prior year

The records of the Council comply with this test
L Transparency Code

The records of the Council comply with this test
M Public Rights

The records of the Council comply with this test
A/ Publication of prior year AGAR

The records of the Council comply with this test
o Trust funds

Not applicable to this Council
P Borowing

Not applicable to this Council

Please find attached my invoice for the agreed fee.

lf either you or your members have any queries, please do not hesitate to contact me.

Regards,

dL^ s
Eleanor S Greene
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